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About Youth Square

Youth Square is a youth development project of the Home and Youth Affairs Bureau (HYAB) of the Government of the
Hong Kong Special Administrative Region. It is an innovative complex aiming at serving as a focal point for territory-
wide youth-related activities with the provision of facilities and venues for youth activities including local and overseas
exchange programmes, cultural and arts performance, multi-media production, etc.

Mode of Operation

The facilities of Youth Square are open to public - particularly targeting at young users. Aiming to fully utilize the
facilities, Youth Square provides a platform for young users, tenants and activity organizers through providing various
types of youth-related activities and services.

Location
Youth Square is situated at 238 Chai Wan Road - five minutes’ walk from MTR Chai Wan Station. For Location Map,
please refer to Annex 1.

Design Background and Concepts

Youth Square was the winning design of a competition co-organized by the Hong Kong Institute of Architects and the
then Home Affairs Bureau. The design attempts an antithesis to the conventional prototype of repetitive rooms which
does not encourage individuals to explore the unknown. In contrary, it makes a synthesis to explore other architectural
possibilities.

Facilities in Youth Square

To accommodate various youth-related activities, Youth Square comprises venues including Y Theatre, Y Platform, Y
Studio, various multi-purpose rooms and Y Loft. In addition to these functions, Y Mart/Shop and office units are
welcome for submission of leasing application.

Invitation for Submission of Application Form and Business Proposal
Youth Square is now inviting the submission of application form and business proposal for leasing of office unit(s).
For details of the office unit(s) available for application, please refer to Annexes 2 and 3.

The application will be processed upon receipt of the duly completed “Leasing Application Form” in Annex 4 together
with the required document listed in Section F of Annex 4 “Checklist on Documents Required”. If Applicant fails to
duly fill in Annex 4 or fails to provide the required documents in accordance with Section F of Annex 4, the application
will not be processed.

Note: Applicants may indicate the office area required if their requirement is different from those listed in Annex 2.

General Criteria for Office Allocation

Youth Square aims to serve as a focal point for territory-wide youth activities in Hong Kong. The tenant’s business
shall be conducive and related to the vision of Youth Development Blueprint and the theme of youth development and
shall use the unit for office purpose only. Carrying out of any direct sale of goods to visiting members of the general
public or supply of charged services which are provided face-to-face at the office units is not allowed. Priority will be
given to youth organizations and non-profit-making organizations while allocating the space with preference in the
following order -
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Local registered non-profit-making youth organizations which do not own an office space
Local registered non-profit-making youth organizations which own an office space

Local registered non-profit-making organizations

Social Enterprise® / Local young entrepreneurs®

Other organizations, business ventures and individuals

moow>

Selection Procedures

Leasing applications will be considered by the Youth Square Rental Vetting Committee (the Committee) which
comprises members of HYAB and members of the Youth Square Management Advisory Committee. During the
evaluation process, the Committee will consider leasing applications based on various factors for office allocation. In
case of leasing applications from existing tenants/ex-tenants, their past operating performance in Youth Square will also
be provided to the Committee for reference. Moreover, applicants may be requested to submit further information in
writing to supplement the proposal; and/or invited for an interview. If Applicant fails to provide supplementary
information by the time specified, the application will not be processed. The Committee shall be responsible for
considering applications and its decision to allot unit(s) or not shall be final and conclusive.

If the Applicant is successful in the application but does not take up the offer, the rejection will be recorded for the
Committee’s reference in handling leasing application(s) from the Applicant in the future.

Rental Concession Policy
Concessionary rent may be granted to eligible organizations or organizations with supported business proposals:

B Office
40% discount to local registered non-profit-making organizations / social enterprise / local young
entrepreneurs.

Rental concessions shall not apply to management & air-conditioning fee, government rates and other ancillary and
utilities charge(s).

The rental concession policy is subject to review and Youth Square reserves the right to make the final decision for the
above rental concession policy.

Standard Rental Rate*

For standard monthly rental of the office areas available for application in the current leasing exercise, please refer to
Annex 2. The average standard rental rate of individual unit varies with regard to its individual merits, e.g. location
and frontage of the office areas.

* Not including the monthly management & air-conditioning fee and government rates.

Management & Air-conditioning Fee
For management & air-conditioning fee, please refer to Annex 2. The management & air conditioning fee is subject
to review and may from time to time be determined by the Landlord at his sole discretion.

3 Abusiness targeted to achieve specific social objectives through entrepreneurial strategies and self-sustaining operations; and not less than 65%

of the distributable profits of this Social Enterprise are reinvested in the business for the social objectives that it pursues.
3 Any young person between the age of 18 and 35 years old at the end of the application period who (i) possesses a Hong Kong Identity Card; (ii)
has a viable business plan or an existing business operated for less than 3 years and (iii) has a valid business plan that has been endorsed/supported

by suitable schemes providing funding, training or mentorship, to be recognized by the Youth Square Rental Vetting Committee
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Government Rates

The tenant shall pay all Government Rates according to the demand for rates from the Rating and Valuation Department
imposed on the unit(s) quarterly in advance. In the event of the unit(s) not yet having been assessed to Government
Rates, the tenant shall pay a monthly sum in advance equivalent to 5.0% of the monthly standard rental in respect of the
unit(s) as would be charged until actual assessment and demand by the Rating and Valuation Department has been made.
Any overpayment or shortfall shall be adjusted and settled when the unit(s) has been assessed to Government Rates.

Lease Period & Fitting-out Period

The lease expiry date for office units is 2 years fixed by way of tenancy agreement with rent-free fitting-out period (not
including the management & air-conditioning fee and Government rates) for new letting. Applicants are required to
indicate their requested fitting-out period in the leasing application form. The length of fitting-out period is an item
for consideration and priority might be given to the application requesting a shorter fitting-out period.

Local registered non-profit-making organizations / social enterprise / local young entrepreneurs have an option to apply
for renewal for a further term of 2 years upon the expiration of the lease. The new rent shall be determined by the
Landlord based on the then open market rent of the premises to be assessed and advised by the Rating and Valuation
Department with rental discount (if any) to be determined by the Landlord (on the advice of the Youth Square
Management Advisory Committee) at its absolute discretion.

Security Deposit & Rental Payment

For normal tenancies of office units, tenants are required to pay a security deposit equivalent to the sum of the monthly
rental, management & air-conditioning fee and Government Rates for 3 months in advance upon signing of the Tenancy
Agreement.

Monthly rental, management & air-conditioning fee and Government Rates for the first month of the tenancy are
required to be paid in advance.

In brief, a tenant is required to pay an amount equivalent to the sum of the monthly rental, management & air-
conditioning fee and Government Rates for 4 months upon signing of the Tenancy Agreement for office unit.

Important Notes to Tenants

(1) Tenant should obtain at the Tenant’s own expense any licence required for operation prior to the commencement
of his business.

(2) Tenant should operate the Business on the Premises as specified in the Business Proposal and the Tenancy
Agreement.

(3) Tenant should not assign, transfer, demise, underlet, share or part with the possession of the Premises.

(4) Tenant should at the Tenant's own expense insure the Premises and keep the Premises insured at all times during
the term of the tenancy.

(5) Tenant should fit-out at its own cost with soundproof installation if required by business need so as to avoid making
any noise that will be audible outside the Premises affecting other users.

(6) Tenant should not use the Premises for gambling or for any illegal (including contravention of The Law of the
People's Republic of China on Safeguarding National Security in the Hong Kong Special Administrative Region),
immoral or improper purposes.

(7) Tenant should keep the Premises open for trade or business at all times during the business hour as specified in the
Tenancy Agreement; any suspension of the Tenant’s business for a period of more than three (3) consecutive days
without the prior written consent of the Landlord shall entitle the Landlord to determine this Agreement and to
retake possession of the Premises by serving the Tenant one calendar month’s notice.

(8) The Premises is handed over in Bare Shell Condition. Upon the expiration of the tenancy, Tenant should remove
all fitting out and fixtures and reinstate the Premises in Bare Shell Condition.
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Opening Hours

B Daily Opening Hours of Office Units are from 08:00 a.m. to 08:00 p.m. seven days a week.

Application Procedures

(1) The signed and completed Leasing Application Form, Business Proposal, all required supporting documents and
copies (please refer to Section F of Annex 4 “Leasing Application Form” of the Leasing Guide) should be enclosed
in a sealed envelope clearly marked with the words “Leasing Application —Office”. The Application will be
processed upon receipt of the duly completed “Leasing Application Form” together with the required documents
listed in Section F of Annex 4 “Checklist on Documents Required”.

Please note: If Applicant fails to duly fill in Annex 4 or fails to provide the required documents in accordance
with Section F of Annex 4, application will not be processed.

(2) The sealed envelope containing the application materials should be delivered to the following address in person or
registered post/courier services before the application deadline:

Youth Square Management Office

Room 706, 7/F, Youth Square

238 Chai Wan Road

Chai Wan

Hong Kong
(Applications by fax or email will not be accepted.)
For application deadline, please refer to Annex 4 “Leasing Application Form”. Date on postmark should not
be later than the closing date. Late submissions will not be considered.

(3) In case a black rainstorm warning signal or typhoon signal No. 8 or above is hoisted or in force for any duration
between 9:00 a.m. (Hong Kong time) and 5:00 p.m. (Hong Kong time) on the closing date, the application deadline
will be extended to 12:00noon (Hong Kong time) on the next working day (i.e. except Saturday, Sunday and Public
Holiday of Hong Kong).

Site Visit

Youth Square is open to public. For guided site visit, please make prior arrangement at 3721 8808.

Leasing Enquiries

Youth Square Management Office

B Leasing Department

B Telephone number 3721 8808

B Email address leasing@youthsquare.hk

Annex 1  Location Map

Annex 2 Information of Office Unit(s) for Application
Annex 3 Floor Plan

Annex 4  Leasing Application Form
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LHFHIE 2 = Bk
Information of Office Unit(s) for Application

HALSEES | NEERE (CFJTR) 5 AEEHECEYY) AEFHH AR *

Unit No. Area (sf) [FA Standard Monthly Rent ($) | Lease Commencement Date
8 803 493 11,100 19 October 2024
8 804 480 10,900 19 October 2024
8 805 480 10,900 19 October 2024
8 806 493 11,100 19 October 2024
8 812 621 14,600 BHF Immediate
8 817 194 4,800 1 November 2024
9 904 351 8,700 BHF Immediate
9 913 526 11,900 1 September 2024
9 914 501 11,300 1 September 2024
9 915 865 19,500 B[liF Immediate

* O EE R R 5E iR

After completion of selection procedures

A

H Note :

1. 3 NHERE B 2 79 0 A 88 st ot B 2 il {E - 40 &K 58 £ T 08 2 i &% P9 B0 1 A B B A
WESE /N > BRIFAZRBIE 5.0% BAIEEAGHHME S - EH AL REMFEMFAE -
WK S T E e S P TR OR Y A A ER T R 0 SR E R B AR I e &% P T T A R L
& BEHRARENWER - B NHE BN &R EE R/EEFERSNEH QR RE
TR /RS E > AR &IEEEB G4 -

Submission of application form will represent that the applicant understands that the Internal Floor Area (IFA) of
the unit is based on design estimate. The applicant acknowledges that if the final IFA as confirmed by the Landlord
is found to be smaller than the IFA stated herein, the Landlord will not make corresponding adjustment to the Rental,
Management & Air-conditioning Fee unless the area variation exceeds 5.0%. If the final IFA as confirmed by the
Landlord is found to be larger than the IFA stated herein, the Landlord reserves the right to adjust the Rental,
Management & Air-conditioning Fee based on the final IFA. The applicant agrees not to request the Landlord
and/or the management company of Youth Square for any rental reduction and/or compensation; and the applicant
shall not be entitled to terminate the tenancy agreement for the above reason(s) mentioned.

2. HMEMAONEXRAFBHBANZE g A Lt (BHBAEER) N - AREQ
Eikleg LE N FEE S 4 5 www.YouthSquare.hk °

Other units becoming available during the open lease period will be included in the above "Information of Office
Unit(s) for Application”.  Details of units will be released through the website of Youth Square:
www. YouthSquare.hk.

3. MAEHAZEHERARBLEAGTVFIRER 3.9 m(LIABE M) - EEFF FHi
SREEEERLARE  UHMARKEEABEHAEHE -

The current management & air-conditioning fee for Office Unit is $3.9 per square feet per calendar month on IFA
basis. The management & air conditioning fee is subject to review and may from time to time be determined by

the Landlord at his sole discretion.
B2 K 238 Managed and Operated By

. w
mﬂm&ﬂﬂm%ﬂﬁmwﬂ

New World Facilities Management Company Limited
caringcompany
HHks L EE 238 5% 238 Chai Wan Road, Chai Wan, Hong Kong T R
EEE Tel: 3721 8888 {HE. Fax: 3721 8889 4§ Website: www.youthsquare.hk, www.nwfm.com.hk


http://www.youthsquare.hk/
http://www.youthsquare.hk/

BERE Ay

Youth Square Loft

St fE
Floor Plan

8/F General Layout Plan

82 Y- [ [

For Reference Only R it % #
Not to Scale A%

9/F General Layout Plan

qTTT
(% il

St
=12

r T T
[ - N
i ] RM$7 AM 816

SIORF 3 I =
-

O Y ] [

For Reference Only 7 &%
Not to Scale A4+# L.l

EIP R E T Managed and Operated By

msﬁﬁﬂ-ﬂﬁ%&ﬁmwﬂ

New World Facilities Management Company Limited

Tkl e EE 238 5% 238 Chai Wan Road, Chai Wan, Hong Kong
EEE Tel: 3721 8888 {HE. Fax: 3721 8889 4§ Website: www.youthsquare.hk, www.nwfm.com.hk

b=

Annex 3

L LI
bk pany
i



Veran

I

\ Y2

Youth Square
b A=
Annex 4
SEERER ‘
For Official Use Only
Received Date:
Serial No:
NS WA=
Leasing Application Form :  Office
FHBREAZFAFENGAFEER  AEHAZE Y  FELETFEM -
Please fill in ALL information in this Application Form and write “N/A” for non-applicable part(s).
SR 1 T N -
Section A - Information of Applicant Organization / Applicant
I L PN O AuEMIERAFEEGMLHEABILINER
Applicant Category Local registered non-profit-making youth organizations

(BB SR whichldo not ov:n an ;fﬁce space N
Pletge refer\to “Applicant Categorjz 7 in O AR Sk il 2 A1 7 47 AR 1T O 5 89 303 35
the Leasing Guide) Local registered non-profit-making youth organizations
which own an office space
O AsrstisEeAERE
Local registered non-profit-making organizations
O &g
Social Enterprise
O KEFAER
Local young entrepreneurs

O HALERE - resetsig s A+

Other organizations, business ventures and individuals
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b)

(1)

(i)
(iif)
(iv)

d)

HE DL B/ L R e

Application by a company/organization

o E] /S AR (0 73 BT i S 1R

e HE)

Name of a company/organization (must
be identical with that on the incorporation

document)

NE/MEEARE ANE'ER

(F30) At

Information of Person-in-charge

i 4% &

Contact Information
W\ E B R
Office no.

F iR EEE

Mobile no.

& H 575

Fax no.
B #f
Email Address

a8 af b

Correspondence address

(English) Name:

(30 Bk

(English) Title:

(M)

(i)

(ii1)

(iv)

(F20)

(English)
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A Y&

BHEE DU(E N 44 42
Application by an individual

D WHAEGRARSHENL () G
52 2 )

Name of Applicant (must be identical with
that on the identity document) (English) Name:

b) B {3 WS SRS

No. of Identity Document

o B &ER
Contact Information

(i) WA =EESE (1
Office no.

(i) FIEEEE (i1)
Mobile no.

(i) fH H 9515 (ii)
Fax no.

(iv) E#H (iv)
Email Address

d)  iEEH S HE (F37)

Correspondence address

(English)

4. EBHTE (F30)

Trade Name

(English)
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mﬂm&ﬂﬂ&%&ﬁmwﬂ
New World Facilities Management Company Limited
FESELEEY 238 55 238 Chai Wan Road, Chai Wan, Hong Kong CET o
ZEE Tel: 3721 8888 {HE Fax: 3721 8889 4§E Website: www.youthsquare.hk, www.nwfm.com.hk



BERE _AYitg

Youth Square
ZER - HEFEAr
Section B Unit(s) Applied

FHERAFFERE AR ER - OAFFREEUEVETERTE - FFH AT A TR -

Please use supplementary sheet(s) if the space is not sufficient.

Please provide information required according to the format provided in this Section.

ZF— Table 1
Pﬁ i % *H E (UH i
e - 4 B 3 . H o #
b B fir % R R R AR e 9 o 3% Eﬁy
Unit No.(s) applied No. o App ied Total Area‘o Applied Anticipated take-up date Requested rent-free fitting-
Unit(s) Unit(s) out period (Please specify the

applied no. of days)”

EEHEFESREESKECNTEEHE WA REAERE -

Remarks: Youth Square reserves the right of final decision on the actual take-up date of the allocated unit(s).

WHFAFEIEN R -RNESZHFHEM > FFEANG S FEHAMHHEEAW ?

If the applied unit(s) in Table 1 is not allocated to applicant, will applicant consider other unit(s)?

O (351 % LT % = ) Yes (Please fill in Table 2 below )

O g (HESFHY % % 1 % ) No (Please go to Section C - “Overview of the Proposed Business™)
#&_ Table2
1% i B i % B

Selection of Reserve Unit(s)

it M FNEHEZ

i B AL
- =£ B e
FxﬁiﬁLf T T YT Ter | esanemn | smenom
] . 4 Unit No.(s) No. of Total Area of Applied Anticipated take-up
Note: If a 7; 1ls i applied Applied Unit(s) date
: If applicant fills in Unit(s)

more than one reserve
option, applicant must fill in
the priority

Fr 7% e 11 45 &
(B EEBH W 55
H#)”
Requested rent-free
fitting-out period
(Please specify the
applied no. of days)”

— TR B

1% choice of reserve

IR B

2™ choice of reserve

WHFAFEIERNE -RENERSZHFEM - HFE NGS5 E M HEEAm?

If the applied unit(s) in Table 1 and Table 2 is not allocated to applicant, will applicant consider other unit(s)?

sq. ft.)

] (FEFIHFTAR I - SEHIR) Yes (Please specify the required area:

O Rg& No
# FIEAFFAATSHAFNRHEEECH SHESCHNREESFEHNETERE Y — > EXwiE il
WA B EE -

L 8 HA 1Y R EE

#  All applicants are required to specify the requested rent-free fitting-out period. The length of rent-free fitting-out period is an item of consideration.

Priority might be given to the application requesting a shorter rent-free fitting-out period.
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Youth Square

\ Y2

REl - HEEMB/HEARBEME

Section C - Overview of the Business of Applicant Organisation /Applicant
EREBME
Overview of the Proposed Business
1. | A ER N -~ 8 HF

S Y T AF RO R AT H BE Y
HAN&KENEBEN

Brief description of the business of the
applicant organisation, its works in
promoting youth development and the
proposed business to be conducted in
the unit(s) applied

7B EE L P FER
15 5 B L 715 R S T5 A
BZEBRLFNEZSEEAE
HYE Ay - & R 15 &
A EE L T TR Y B E A e

Note: Tenant should conduct business in the
unit(s) allocated according to the proposed
business stated in this application form and
the business proposal. Otherwise, the
Landlord has the right to terminate the
tenancy agreement and repossess the unit(s)
in accordance with the terms of tenancy
agreement.

HHRE P & 4 0 BB 9 B
ZARTIBEEBEETEMEE
WM EHEARERS ?

Will there be any direct sale of goods to
visiting members of the general public
or supply of charged services which are
provided face-to-face in the unit(s)
applied?

S

g
No

O
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\ Y2

BEREBHE

Overview of the Proposed Business

3. | FH S BB KN E EW—Z2E2n ER
Operating hours of the unit(s) applied Monday to Friday To
(5 5 17 [] 75 2 7% 10 B H Y RN ES
= AT L Saturday To
Operating hours refer to the opening
hours of the business on each and every EHH KN R EE
day during the term of tenancy in Youth Sunday and Public EX
Square.) Holidays To
FHoOEKDHEE L o T FE 4 %5 2 O gy
15 25 B S I 7 15 B 2 HF 2N B (DL — A & 24 &)

EHTHEE N FEER Total N f6 Dt'#
115 & R L R R g | 8 Do Derne
7 - ay (Per Week)

Note: Tenant should operate business in the

unit(s) allocated accofding to the operating WERE

hours stated in this application form. (DL —E B Bz &)
Otherwise, the Landlord has the right to Total No. of Operating
terminate the tenancy agreement and Hours (Per Week)
repossess the unit(s) in accordance with the

terms of tenancy agreement.

4. | Bz AN F4wiEc

Allocation of staff in unit(s) a) 2RETHEH
No. of Full time staff
(UERHEIREIEA 3 Aol Hag#E
L EHERFRTY - AEFE SR | D) A TEHE
5 TEH No. of Part time staff
No. of staff stationed in the unit(s) to
operate the business during the ©) F L8H
operating hours specified in Item 3. ) No. of Volunteer
d)  HAth (GERTI)
Others (Please specify)
DgRHERER THE
No. of total staff on a weekly
basis (6a+6b+6c+6d)

50 | EBYSHMEFES M
i H o & o
Did the business hire other facilities at Yes No
Youth Square before

6. | EHGOIHMEFESH MR
i (a0 & o FEEEEA )

Will the business hire other facilities at
Youth Square (if yes, please specify )

B2 K 238 Managed and Operated By
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Youth Square

BEREBHE

Overview of the Proposed Business

7. HABAZKZLEBEGL THERSIFENEE (FEEETHEAMNE
IH )

box. You can select more than 1 option.)

O =% K #% % Music and Dance
55 1 BLER BA Please explain in detail :

SR HEZ R —

The applicant’s core business fits with which of the following youth attracting themes (Please insert a “v” in the appropriate

O 25y & 321k Artand Culture
55 0 LA 32 BH  Please explain in detail :

O #&0%r £ £ Innovation and Technology
2% 0 DL B Please explain in detail :

O #& %5 & &) Sports
55 in LA 2 BH  Please explain in detail :

O E . Others
&5 B DL &7 B Please explain in detail :
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Youth Square

BEREBHE

Overview of the Proposed Business

8. |HBFEAZKBERGUTHHESEFESNWEFXREERE (FEEEHBAMNE v k> JTES
fr—IH )

The applicant’s business fits with which of the following youth development objectives of Youth Square (Please insert a “v™”
in the appropriate box. You can select more than 1 option.)

O & 0855 Groom
FENNLIEREH Please explain in detail :

O 52 5 i & Growth
ZENNLAERHEH Please explain in detail :

O ##fr & Glow
SEAILLEREH Please explain in detail :

O 2 fr %k 1L Green
FENILAERAH Please explain in detail :

O I Bk 1 ®F Global Vision
ENNLAEREH Please explain in detail :
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Youth Square

BEREBHE

Overview of the Proposed Business

O [A] & %1 & Give Back
FENILAERPH Please explain in detail :

HREHEPREN  FEESRNARESGERPFEMCRMBHEBEN -

Remarks : Youth Square may request applicant to provide related proof as circumstances required.
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TH - e bXEREH

Section D - Declaration Statement of Social Enterprise

ttEeXEREHER)

Declaration Statement of Social Enterprise (If applicable)

(tL & 3 ()% ) IS i AEEE - A ANBERE/L=)ELH
FHMAEFESW A ZFEL LT B

(Name of Social Enterprise (SE)) has been operating since (MM) YYYY). 1
(We) hereby declare the following issues for applying to lease the office unit(s) in Youth Square:

L At EmEEEs SR NMEkasmnEE i ERRENTTEHE K
This SE operates a business targeted to achieve specific social objectives® through entrepreneurial strategies and
self-sustaining operations; and

2. KRR DY 65%HT A o s AE > AFERENRASER DEFERNHL G HE-
Not less than 65% of the distributable profits of this SE are reinvested in the business for the social objectives that
this SE pursues.

ANERE/AFHA REEEFESHA A bR U B Z A -

I (We) understand and agree that Youth Square has the right to access supplementary proofing document(s) if necessary.

i aE NES
Name of Person-in-charge of the Social Enterprise: (30
(English)
L Z 1A I /NEC T
Title: (230 Office Tel no. :
S
(English) Mobile no.:

% B (L [E] N 5 A ED R
Signature (with Company/ Organization Chop)

% & H Hf Date :

SRR EHEREBRERSE

The concerned social objectives are shown in Business Proposal.
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\ Y2

KE - AREANERGR RIS S

Section E

(EARRKE

BH)

Personal Information
Collection Statement

EHEARR]Z

HH

Purpose for using personal

data

B2 K 238 Managed and Operated By
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L1

&

o\ SN
SRELE

B 238 5%

5.

238 Chai Wan Road, Chai Wan, Hong Kong

- Notices Regarding the Personal Data (Privacy) Ordinance

FREAERFRB RO AE
Notices Regarding the Personal Data (Privacy) Ordinance
AE NERERY ("ABE" ) 2HHERXEEEAR L
H( “NWFM” e - mEF T ALE ) Hifs NWFM -
This Personal Information Collection Statement (this “Statement”) is made by New World Facilities
Management Co. Limited (“NWFM?”). “We” in this Statement refers to NWFM.

FEES —HOHEEREBRRNRBAEFESEHRHEZLNEHEE -
&l NWFM & B A& -

Youth Square, a project commissioned by the HKSAR Government's Home and Youth Affairs Bureau, is
managed and operated by NWFM.

BEALNGEBLUREE TEFEESWHERFE > B THEBHHE
TREEE > BERALFRMEAZRMEANER - AT EER
EEENEAER AL TREREREEE TESFESIHE
EHE R T REMERS -

In order to enable us to process your leasing application at Youth Square, you are required to provide the
requested personal data in the application form. If you do not provide the required personal data, then we

may not be able to process your leasing application at Youth Square or to provide corresponding services
to you.

BREGREHAAREEESHAE/Y EEE/EEHHEHERER
& ERVERMEDL T R -

The personal data provided by means of the concerned Youth Square Office/Y Mart/Shop leasing
application form will be used by Youth Square for the following purposes :

(@) MEHFEBESWMAE/Y LG/ HERFET
Processing of Office/Y Mart/Shop leasing application for Youth Square;

b)) FE—RBENTRBLERTERRFRHEHF A
Communication in the normal course and in case of emergencies; and

() MEFESHEMBBHGEHFA

Communication regarding other Youth Square services.

(&) E&st RWIE M ® > HT ST 8B F S & R A & L
S A B EE R EE ASE T AR S AP
For statistics and research purpose on the condition that the resulting statistics or results of the

research will not be made available in a form which will identify the data subjects or any of
them;

(e) B ZH BREREHBFEESKFTHAREEEFTRS
H] Y B WS B e ik B R AR~ EE R B @R - | E R
FEMEEREARFIANERERGHR WEER  #T
Wroe ot/ &ist > RHEMESGEFE SR E REGHE

H oy IR
For use to communicate, including the dissemination of information related to the news,
activities, services of Youth Square and New World Facilities Management Co. Ltd., the

promotion of products, the distribution of newsletter and updates, holding fundraising events,
providing the data to other parties for contact to collect users' feedback, conduct research /
analysis / statistics compilation, and any other initiatives in relation to youth development; and

() TEARBIRGE ~ % 1 504 57 0 B M & 0% i -

Any other legitimate purposes as may be required, authorised or permitted by law.
TR EREABERNEHEFE ANGBEMR - A8 ROFHFE Nt
NERNE ARG EHJEGEESFL 21 BP0
B -
The provision of personal data by means of this form is voluntary. However, if insufficient information
is provided, the application/request may be delayed or not be considered or processed.

CrnOCompany

ZEEE Tel: 3721 8888 (B E. Fax: 3721 8889 44 E Website: www.youthsquare.hk, www.nwfm.com.hk
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AR PN

Access to Personal Data

HEERABEAE
BZE=T7
Those with whom we
share personal data

EHERH

Direct Marketing

B2 K 238 Managed and Operated By

6.

10.

\ Y2

RIE M N &R (AR BRGIEE 18 ik ~ 55 22 R IF 2R 155 6 [FAI
g NAREERERBSIERE LAy A&/ -
Applicant will have a right to request access to or the correction of his/her personal data as stated in this

form in accordance with Sections 18 and 22 and Principle 6 of Schedule 1 to the Personal Data (Privacy)
Ordinance.

Wt EALS TR R - AN E] AT RE A [E R RER RS ~ AR ELR - BHIER KR R
WIELERT BLERS ~ 2P CERE « A R FE A EF & fF - WLEEE R
T 2B N E R} e A A E TN R A BLECA RS T E 5 AR T 2 8 A R R BN ]
BCHA RS AV SRS V- EF_ BT R - AR R B 2R A A~ AR
BB R EUBUN TRV EDR  RAFEREEIS R EE T ZEAER - 15
AT BRI AN B S EA FASHYSE S BB - SOFsER T BT
B NERIIREE R3S B — 8 S YRR AR KB AEIER T
U E SRS ERIORIE AT o “HALER " f54F - EAGEEHS B
T 25 0 SO S R AT P  AAEARER (B Y Lofy)
RBANE - B FHRMBRE T - RBE KRR - & THENEE M=
P OREE - HESE B ROI(LEE) - BAE - (DR - SRR A
DA A N oy H HY 2 0 -

We may engage agents, contractors, suppliers and service providers in connection with the above
purposes, e.g. IT providers, marketing agents, social media and research companies, and may transfer to
or share your personal data with them for such purposes. We may also share your personal data with Other
Entities and social media platforms we or Other Entities used for the above purposes. Where we are
required by the law of any country or requested by any court, regulatory body or governmental body of
any country, we may also disclose your personal data as required. In the event of any transfer of business,
transfer of shares, amalgamation or purchase of our business or Other Entities' businesses, your personal
data may be transferred to the new entity as part of the transaction, provided that the new entity abides by
this Statement and continues to exercise the same level of care, in respect of your personal data, as we
would. “Other Entities” means companies entities or organisations from time to time whose activities
include retail, facilities management, infrastructure, shopping malls, department stores, hotels, hostels,
serviced apartments, food and beverage, convention and exhibition centres, sports and recreational
facilities, education and charitable pursuits including sports, recreation, art and cultural programmes, relief

of poverty, advancement of education, advancement of religion and other purposes that are beneficial to
the community.

T 2 B BT BEAE A > & A I A MY (5] Al 2 S/ B0 AR B4 by oAt - G
7 o FEmERHU MRS - AN B R H At E RS EREL— V) & BE A - DA
PRIET Z (8 NERHS DR 2RI T R iR B -

Your personal data may be stored in servers located outside Hong Kong and/or shared with Other Entities
located outside Hong Kong. However, we will take all reasonable measures to ensure that your data is

stored and processed securely, regardless of the country in which it is stored, and we ensure that Other
Entities do the same.

EESGETERET AQFKGZEABEHABETZHEAER > &
HEHEAABGE A > AIEEEERALFNES  HE - R

B EREEEE -

Subject to your consent, we may use your personal data, including your name and contact details, to

send you special offers, news, information and marketing in relation to our products, events, services,
activities and charitable initiatives.

EEEETERET  AAERGHEHET Z @ ANER - 205 HE
TZ A R AT HA S ) F SR ROA R Y
o~ HHE R HHRESEEZFHERE  HHE - BHK
HEE -

Subject to your consent, we may also use your personal data for, or provide your name and contact

details to, Other Entities so that they may send you special offers, news, information and marketing in
relation to their products, events, services, activities and charitable initiatives.

mﬂ#&ﬂﬂﬁ%ﬂﬁmwﬂ
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Youth Square

1R NE R/ H M TR REHE RN ES - HE ~ IR - TG REZ
ESHEEFEBEOT ¢
The types of products, events, services, activities and charitable initiatives that we and/or Other Entities
may market to you include the following:

N ﬁi“jﬁﬁﬁfyhﬁméﬁﬁﬁﬁ’i%@%@%%
af ~ ZE - A HE - aim%(W%XMMnj%ﬁ&
B Bl b BE CRE  EENE - FEMLE
§ wal - EHEKBERL  BE MEEN - BB RES
News, events and/or services offered by us or Other Entities in relation to architectural design, retail,
infrastructure, hotels, hostels (such as Y Loft), serviced apartments, food and beverage, art, culture,

youth, sports, lifestyle, home and living, design, convention and exhibition centres, sports and
recreational facilities, education and charitable pursuits;
- RAGHEHEKHEEGE
Access and privileges at private clubs;
'iﬁﬁﬁﬁiﬁimﬁmﬁﬁﬁ’@%ﬁxﬁ%%ﬁ%%‘
EAX -mfEREAERE  -FEL o ZFEAL -85 BHE - F
BRCE
Consumer products and services by retail outlets and/or online businesses, including but not limited to
fashion and beauty, health and personal cares, luxury, home and living, food, wine and beverage, book
and stationery;

- ESkOENEABSEMN - XL Efﬁ ‘é"“f‘ 42 0E A RE
%Fﬁié % T B B S RO TH H RS B E G +%&%Eé

Reward, loyalty, privileges programmes and promotions related to art, culture, youth, sports, lifestyle,
home and living, design or the like at shoppmg malls and department stores
- BHEES ZIK/\TEZUZ L F BE & P (BB R B
fld ~ 4B ~ & i‘?l iéﬁﬂ‘ﬁﬁﬁié\ﬂﬁﬁﬁ%
FHHHEHNSRE RGBT B REEED
Reward, loyalty, privileges programmes and promotions related to art, culture, youth, sports, lifestyle,
home and living, design or the like for customers and/or potential customers of Youth Square, NWFM
and the Other Entities;
R EY  EE - SmE SRS
Catermg services on food, wine and beverage; .

SRR RS TE MRS 0 BAE R R I IR IT R R E E R
MR # ~ FEEFTIRE
Travel and accommodation services, including but not limited to holiday package products and services
offered by travel agents, tickets to attractions;
-x@&%m%%’@%mx@wm &#MIL%%W’%
gf% 2 REME - B~ K e e R e

Transportation and logistics service, including but not limited to air travel and non-air transportation
services such as hotel transfers, car rentals, bus rentals, bus operators, train operators and cruise
operators;

- EH®Yg  ENREE BEY #ol BEEF - Hi%H
B AL TEE Z P 5
T1ckets for concerts, galleries, exhibitions, films, theatricals, sporting, special and cultural events;

CERR R ESR E R
Green and nature activities;

RS EEC STy

Soc1al networking and media;
SRR R/ A BB HEE
Professwnal advice and/or consultation on education and/or personal enhancement;

- REEER AU ERE ~ R i B AL IE B - =
REHE  FHREEULEMURETE NG HEHNZ @I -
Charitable initiatives which support areas including sports, recreation, art and cultural programmes relief
of poverty, advancement of education, advancement of religion and other purposes that are beneficial to
the community.
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12, 4R T (5 = R Kﬁﬁﬁ%ﬁiﬁﬁﬁﬁ,sé’ﬂ)\%?*41’?5%?%%
2R e BN CE B R R R DL R 50 2 4 A B A A
HEHBETEANEREEHFERBEOH - B F o EHE
privacy@youthsquare.hk » 57 B 27 25 7 3 4 5 46 % J8 238 ¥ 75 41 &
5 1706 = (EE LFEEHTRE ) FH) BEALFMEA

OB AL BE £ A DU R AE B & AT
We cannot use or provide your personal data for direct marketing purposes unless you consent. Even if
you give your consent, you can opt out of direct marketing at any time, free of charge, by emailing
privacy@youthsquare.hk or writing to our Personal Data Privacy Officer at Room 706, 7th Floor, Youth
%ﬁ > ?I‘E 3¢ Square, 238 Chai Wan Road, Chai Wan, Hong Kong (marked Confidential).
WI'T 2 1318 F AR IE R A B G C B s 0 6 A 5% K - BB IE B R
& S N G Y prlvacy@youthsquare hk » Yﬁﬁ?@% L e ot
238 SR AR TR 706 (S H L T RE T 0 B
AN E R AN ER TR EE -
To update your personal detalls or request access to your personal data, please contact our Personal Data
Privacy Officer at Room 706, 7th Floor, Youth Square, 238 Chai Wan Road, Chai Wan, Hong Kong
(marked Confidential) or privacy@youthsquare.hk .

FARBREHA 14, [& N A 8 A It 4 4k

Privacy Policy Statement [http://www.youthsquare.hk/chi/privacy_statement/ ]% B & A 5
Eg%ﬁ%ﬁﬁ%%% » DUT MR 2% AR N 5] A8 AL BE R N B R ORI D7 T
~ ﬁi °

You can find out more about our policy of personal data protection by accessing Youth Square Privacy
Policy Statement available at http://www.youthsquare.hk/eng/privacy_statement/.

15?@2& B U HY T SRR A B o SRR AR A AR AT B 3 DA SR SR AR By

If there is any inconsistency or conflict between the English and Chinese version of this Statement, the
English version shall prevail.

AAERBEREREENEEEZTFRSN NWFM EAER KEEHR -

I have read and understand the Personal Information Collection Statement of NWFM, managing and operating Youth Square.

O HREHBALHRBEMREEALFHAXGEHARAD AT EES (BFEU "YIRE"
RAFHNBFFERSE) MaT L6y (EAERUERER) -

I have read and understood and I consent to the Personal Information Collection Statement of New World Facilities Management Company Limited
for Youth Square (including the youth hostel in the name of Y Loft”) above.

O kEEEWRREFEAXEERARA S R/EEFESNEREEH -

I consent to receive direct marketing from NWFM and/ or Youth Square.

O REEEG R KR EE R -

I consent to receive direct marketing from Other Entities.

O st s A EN (BISEUTHNERNEEA) WEANEHN (WEA) - AAERHEEER
RN B ECAE R EARE - (a) R B (ENER G EZY ) A gy J7 =0 B %
FEAER > K (b)) EMHBEARKFACHELAEHEEERBEVEER  MEMNZE
&l N B R B B ST ol Y R e 8 A i e

Where applicable, in the case of dealing with personal data of a minor (i.e. data subject below 18 years of age), I, as the parent or legal guardian of
the minor concerned, consent to: (a) the handling of such personal data in the manner as set out in the Personal Information Collection Statement
mentioned above, and (b) where the minor concerned has ticked the relevant tick box(es) for direct marketing consent as set out above, the handling
of such personal data for direct marketing.
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Section F - Checklist on Documents Required

EAEHEE FBANE Y % T | R BE 8 (A
Please insert a “v” in the appropriate box. Enclosure For Internal Use Only

LI EZREXFENHEFFERBELR - O viIx | KiEH
Duly completed and signed original copy of this Leasing Application Form.

2. —( AR E —HIHE R FREEAE - O v/ x | KNi#EH
1 copy of the duly completed and signed Leasing Application Form listed in Item 1.

. AR - H L EEA X RBRACPDHREFNEHZLEEENHE a v/ x | XM
B RMAIEAR - FEROLEE /O R T E R
1 copy of the Leasing Application Form listed in Item 1 in PDF format, please mark on the
disc/USB “Leasing Application Form”.

4. EBERE  WEEE
(@ HHEBEOFEBEE O viix | NEH
(b)) HFEMNAR BE/MHBEK ] v/ x| KiER
(c) BMEBMBNESE&GHEE; O vi/ix | K
d) BEBREHERETSRES O viIx | KR
() FIMZzEBHMCIBEEBRR): O viIx | Ki#EH
H FHEMZAOPRAREERER R O v/ x| KA
() HUEFHEFESEZRAMEGERELER O viIox | KiEH
NEEHBFEAERPHEN BRLELAFBERAE  EEBERBETER
o
(2 EBEFTTHNEEABIXNEFRBIRIEZES R viIox | KiEH
b)) EESAENEPHEIMLA/ZIHINMREBNERTEHE - F O viix I NEH

MEDGEESERRFAREEER  BIXEE -
Business Proposal should provide the following information:
(a) Details of the business of the applicant organisation; O v/ x | KiEH
(b) Use, mode of operation / service of the retail shop(s) under application; O v/ x| Ri#EH
(¢) Organization and structure of the employees running the business/service; | v/ x| KNiEH
(d) Estimated annual business turnover and source of funding; O v/ x| KNi#EH
(¢) Required duration of fitting-out period; O v/ x | R H
(f) Initial proposal on design and fitting-out of the unit(s); and O VI x | KR
(g) Any further information which will assist Youth Square in considering the business a v/ x /| F#EH
proposal.
For local young entrepreneurs, apart from the above required information, the business
proposal should include:
(a) aviable business plan or an existing business operated for less than 3 years; and a v/ x| KNiEH
(b) avalid business plan that has been endorsed/supported by suitable schemes providing O v/ x | FAuEH
funding, training or mentorship.

5.0 AR UIEIEBERENE A O v/ x| XM
1 copy of Business Proposal listed in Item 4.

6. — AN TUIHE A AR A(PDRFFHNEBERENVREL ] vViIx | NEH
R OEER /LR B TEBEHRE L -
1 copy of Business Proposal listed in Item 4 in PDF format, please mark on the disc/USB
“Business Proposal”.
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HESBONEM AL FAHBBEERRAT - UXTEHBEREAEZSE -

DB E

(a) R (HEBTEHRE) FHEEBZLE S R

(b) W (DEKRE) BHEATEMESE 5 =X

() W (HEEM) BLUNEERIIEAN X

(d) RE (HEEN) BHNEEEMEBHAE -

Certified true copy of incorporation documents of the applicant organisation which have

been certified as true copy by the Chairperson and one other office bearer of the applicant

organisation:

(a) the Certificate of Business Registration issued under Business Registration
Ordinance; or

(b) the Certificate of Incorporation under the Companies Ordinance; or

(¢) the Notification of Establishment of Society under the Societies Ordinance; or

(d) the Certificate of Registration under the Societies Ordinance,

NHRFRBERFESR —HU LRI ZEMIHAE > FE2BWBEX -

If the applicant organization holds more than one of the above listed incorporation
documents, please submit all.

— {73 PR CIHEREE S Rl -

1 copy of the incorporation documents listed in Item 7.

— {3 FU B 56 £ B DUE 8 20 S 48 0 (PDF) 77 B9 32 1 SR Y B K - 55
AR B RC I R R T RS, -

1 copy of the incorporation documents listed in Item 7 in PDF format, please mark on the
disc/USB “Incorporation Documents”.

viIx | Ki#EH

viIix I AEH

10.

HE BN/ EEEEESAXE D AEBBERRE T X TEHRE

BEAZEZLORERE

() HEEREMELFAEEERE - FHALHAQEUTXH:G) BE
B () ESERAN  EELAARAXKREUFTEZRAERN 2
EHHEELAEE  BEREFASEBLOHAE B8 -BE#EK - X
EXARB S EFNBEREE -

(b)) EBRRFELAER - FHELAEBEBEATXHE - () EER R 4D
EHER@R  -ERLATHHEFELRAEXE EEREFSE S H
fE ER-HER REFSESHAEKEE -

© EBERMELE - FHELFABBEUTXH: () BEE R () &
HHESGRARSEMER - R(i) EIXFEFZENH T L XERE
W RERDR ST HHMNE AEERERASES D&
FFERNHLGERE -

@ EBERAUMETEARR - FFLHAMEUTXHEG FFAEE
DrEBNEESOIEIALA k(i) HHSEAMBEDEBS W -
XHFFEAEBHAENTH -

Certified true copy of documentary proof of the nature of the applicant’s organization and

its business which was duly signed by the Chairman and one other office bearer to the effect

that it is a true copy:

(a) Non-profit-making youth organizations - application should include a copy of the
following documents: (i) Constitution; or (ii) Articles of Association.  The
Constitution/Articles of Association should explicitly state that the organization is
intended for promeoting youth development and its non-profit-making nature,
including members do not take any share of the profits, and upon dissolution of the
organisation, members do not take any share of the profits or assets.

(b)  Non-profit-making organizations - application should include a copy of the following
documents: (i) Constitution; or (ii) Articles of Association. The
Constitution/Articles of Association should state its non-profit-making nature,
including members do not take any share of the profits, and upon dissolution of the
organisation, members do not take any share of the profits or assets,

(c) Social enterprise - application should include a copy of the following documents: (i)
Constitution; or (ii) Articles of Association; and (iii) a duly completed and signed
“Declaration Statement of Social Enterprise” stating that not less than 65% of its
distributable profits are reinvested in the business for the social objectives that it
pursues.

(d) Local young entrepreneur - application should include the following documents: (i)
certified true copy of the Hong Kong Identity Card signed by the applicant; and (ii)
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documentary proof issued by the supporting organisation of the applicant’s business
plan.
| — 3R+ HEE A/ EEEE SN EA - O viIx | A
1 copy of the documentary proof listed in Item 10.
1201 — {3 350> 55 -+ 55 DLGE 78 50 S0 48 S0 (PDF) R Y H S IR /R S 1 S8 3 O viIx | R
XHARERER - FROLR/EEE L T R
1 copy of the documentary proof of the nature of the applicants’ organization listed in Item 10 in
PDF format, please mark on the disc/USB “Applicant Category”.
B FEBBIEREEN - BBESEBER/ RREEBIIN M EZ EHG O v ox | KR
i e
Details of major shareholders, organization chart, and/ or a brief history of business outside
Hong Kong of the applicant organisation.
14| — {50 5+ Z TH A SOV EIA - O viIx | REH
1 copy of the documents listed in Item 13.
15 — 3R 36 + =0 DUE A S A (PDF)REER SR RE AR > F R O vViIx | NEH
SERREC R LR R TR R OB A AR AR
1 copy of the documents listed in Item 13 in PDF format, please mark on the disc/USB
“Shareholders & Organization Structure Chart”.
lo. HFBRHEELEPFFARNIAERE UAEARERATIEFFFREANEM ] viIx | R
HAn I E R -
Any other additional information that the applicant considers relevant and important to the
application, and necessary for the assessment of the application.
17| — B3R5+ N EBE R EA - O VI x| K#EH
1 copy of the documentary proof listed in Item 16.
18 | — AR+ NEUEHRA TS APDHFEFNERKELR - FRN O viIx | FEH
JRECRE AR EEEBH T Hfh, o
1 copy of the documents listed in Item 16 in PDF format, please mark on the disc/USB “Others”.

HEER:
BRZHE/EEEEAERE -

Please note:

ERFEAREEZNAORRERBHALNCHEBHFTRXF  PEHTIBEE -

If Applicant fails to duly fill in Annex 4 or fails to provide the required documents in accordance with Section F of Annex 4, application will

not be processed.
The submitted disc/USB will not be returned.

EHMHERFFERER  H2REMEEES -
%H%E%?%&fﬁ;rz%ﬂﬁﬂﬂ%%%‘%i‘%ﬁé%i

L AH BE ST {4 DLE SR BT - AR R S BUR B R 20245151
H 26 H(HBEBILEBH)TH 5 BFIERT 248 F BB
B 238 BEE RS THM T06 EEERISEHEE
#Dﬁ&@ﬁ%’@ » B G ELEE 3721 8808 Bl R T 4% -

For the leasing application procedures and information, please refer to the
Leasing Guide.

Please submit the signed and duly completed leasing application form
together with the business proposal and the related supporting documents
to us by registered post, courier services or in person to Youth Square
Management Office, Room 706, 7/F, Youth Square, 238 Chai Wan Road,
Chai Wan, Hong Kong no later than 5:00 p.m. on 26 January 2024
(Application deadline).

Should you have any enquiries, please contact us at 3721 8808.
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WHREFEE
The applicant hereby confirms that he/she has read and

understood the terms listed in the Leasing Guide and signs for
confirmation

HREAERRESR
(EFRBE/ AFHE)
Name & signature of applicant

(With organization/company chop)

H#
Date

LI
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